
MINISTRY DESCRIPTION 
 

 
Title: International Program Research Assistant   Schedule: Temporary, Part-Time   
Department: International Program (IP)   FLSA:  Non-Exempt 
Reports to: Senior Director, Program Effectiveness  
 
Ministry Function: 
The IP Research Assistant works within the Program Effectiveness team to conduct research related to 
ongoing or upcoming program evaluations and impact assessments. Specifically, the Research Assistant 
will work on two research projects: 1) an impact assessment of a micro-enterprise project in Ethiopia and 
2) a Randomized Controlled Trial of an agriculture project in Central America.  
 
Essential Duties and Responsibilities: 

1. Conducts secondary research and literature reviews related to research projects.  
2. Reviews, interprets, and synthesizes existing project documentation and previous evaluations.  
3. Plans and modifies research methodologies. 
4. Writes and edits materials for publication and presentation. 
5. Analyzes data from primary research.  
6. Meets with supervisor on regular basis to present findings and discuss direction for future 

research. 
7. As a member of the International Program team, supports other areas as assigned. 

 
Required, Knowledge, Skills, and Abilities: 

1. Bachelor’s degree (or in final year) in relevant field preferred: International Development, 
Nutrition, Agriculture, Economics, Statistics, or other applicable social sciences. 

2. Experience with secondary research, statistical analysis, and technical writing. 
3. Creative, flexible, problem solver with an ability to work with minimal supervision. 
4. Knowledge of international development, nutrition, global health, agriculture, mirco-enterprise, or 

WASH preferred. 
5. Proficiency in Spanish preferred 
6. Ability to use a PC/Mac based software programs, including but not limited to Microsoft Outlook, 

Word, Power Point, and Excel. 
7. Serve as an advocate for the ministry, striving to nurture, broaden and develop financial and 

other resource opportunities to support and expand organizational and program ministry. 
8. Ability to positively represent the ministry of Convoy of Hope, including its mission statement and 

core values, to all outside constituencies. 
9. As a Christian organization, Convoy of Hope believes it is critical that each staff member 

embraces the organization's religious purposes for which it exists and not only agrees with its 
Statement of Faith but demonstrates it in their lives on an ongoing basis. 

 
 
Supervisory Responsibilities:    
This position has no supervisory responsibilities. 
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