
 
 
 
 

Title:   Senior Director - Finance        Schedule:  Regular, Full-time  
Department:    Finance       FLSA:  Exempt 
Reports to:    Chief Business Officer  
 
Ministry Function: 
The Senior Director – Finance reports to the Chief Business Officer and is responsible to 
protect the assets of the organization by establishing, monitoring and enforcing internal 
controls within the scope of responsibility as outlined by the CBO.  This position has the 
primary daily responsibility of the operational accounting and financial functions. 
 
Essential Duties and Responsibilities: 

1. Responsible for the oversight of all accounts, ledgers, and reporting systems, ensuring 
compliance with appropriate Generally Accepted Accounting Principles, regulatory 
requirements, and Office of Management and Budget audit requirements.  Maintains 
internal control safeguards and coordinates all audit activities. 

2. Partners with the CBO to assure alignment with all policies & procedures, initiatives 
and strategies. 

3. Supervises all accounting and finance functions within the Finance Department. 
4. Monitors and confirms the financial condition of the organization, including both 

internal and external auditing components. 
5. Provides accurate and timely monthly GL, balance sheet, statement reports and 

statements of cash flow. 
6. Prepares budgets and financial forecast/projection reports.  Oversees management 

team budgeting processes in collaboration with the CBO. 
7. Partners with the Information Technology Director to assure Finance IT systems meet 

the needs of the organization. 
8. Manages cash flow and forecasting.  Develops a reliable cash flow projection process 

and reporting mechanism that includes minimum cash threshold to meet operating 
needs.  Optimize the handling of banking relationships and initiates appropriate 
strategies to enhance cash position. 

9. Manages and tracks the performance of any organizational endowment in keeping with 
the policies and investment guidelines established by the investment committee. 

10. Observes and improves processes in accounting and finance functions to create 
improved efficiency while maintaining conformance to requirements. 

11. Mentors and develops Finance team and promotes a positive work environment. 
12. Collaborates effectively with other departments and encourages cross-departmental 

teams. 
13. All other duties as assigned. 

 
Required, Knowledge, Skills, and Abilities:  

1. Bachelor’s degree in Accounting or Finance required; CPA a plus; 
2. 10+ years experience in accounting and finance functions. 
3. 5+ years finance/accounting leadership experience. 
4. Hands-on management style who works with integrity and creates a positive 

environment. 
5. Experience in being a business partner to executive leadership. 

MINISTRY DESCRIPTION 



6. Strong analytical skills and deep attention to details. 
7. Experience with Office of Management and Budget audits. 
8. Effective communicator both verbally and in writing. 
9. Collaborative and flexible style with a service mentality. 
10. Serve as an advocate for the ministry, striving to nurture, broaden and develop 

financial and other resource opportunities to support and expand organizational and 
program ministry.  

11. Ability to positively represent the ministry of Convoy of Hope, including its mission 
statement and core values, to all outside constituencies. 

12.  As a Christian organization, Convoy of Hope believes it is critical that each staff 
member embraces the organization's religious purposes for which it exists and not only 
agrees with its Statement of Faith but demonstrates it in their lives on an ongoing 
basis. 

 
Supervisory Responsibilities:   Supervises all accounting and finance staff members under the 
oversight of the CBO. 
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